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05. Upload electrician license 

07. Forms download 

01. Log in Viewshop on-line system. 
（Viewshop provide the user name and password.） 
 

03. Items ordering. 
（electric facilities、official contractor service） 
 

02. Input booth information. 

04. Upload design (must be JPG format) 

06. Upload forms 

08. Check the payment  
（upload bank receipt） 

Raw Space System  
Instructions 



1. Please enter the user 

name and password 

provided by Viewshop. 

2. If you cannot log in, 

please contact Viewshop 

staff. 

Log in Viewshop on-line system 01 



Input booth information| 02 

1.Please click “Basic Information” 

enter the information, and click 

"Submit" button. 

2.The items circled in red are 

mandatory. 

3.If you need to change the 

information, please contact 

Viewshop staff. 

 



Items ordering| 03 

1. Please click “Order” to add any 

item into the order list. Check the 

order owner (builder/exhibitor) in “To 
be confirmed” The payment will be 

automatically sent to the exhibitor 
and builder's mailbox. Management 

fee and deposit will be automatically 

generated according to the booth 
area and added to the payment.  

2.You can confirm the order status in 

the "Confirmed" column. If you need 

to change or cancel your order, 

please contact Viewshop staff. 

Notice:  Because of the system lag, 

do not click the order button 

repeatedly, just click it once. 

Otherwise, the system will place 

multiple orders at the booth by default. 



Upload design | 04 1.Please click “Upload Design” enter the information, and click “Submit” 

button，upload the image according to the type of the design drawing. The 

image must be in JPG format and the size of the image is less than 2M 

2. Please click the "submit" button, otherwise the staff cannot review the 
design drawing.



Upload design | 04 

1.After the design are reviewed, the builder will receive the feedback email sent by the 

system. At the same time, the review status and approval opinions can also be viewed 

on the system. 

2. If the design is not approved, please modify it and upload it to the system again, and 

click the "Submit" button. 



Upload electrician license| 05 

1.Please click “Electrician License”, fill in the 

electrician's identity information. Upload the 

picture of electrician's license and click 

"Submit" button.  

2.After the upload is successful, the review 

status of electrician's license will be 

displayed on the page. 



Upload forms| 06 

1.JPG, PDF, compressed package format  can be uploaded, the file size is limited to 

10M. After the upload is successful, the review status will be displayed on the page. 

 
2. If the form is not approved  the builder will receive the feedback email sent by the 

system and approval opinions can also be viewed on the system. 



Forms download | 07 

1.Please click “Other  Forms  Download ”, 

download the form, fill in the form, 

stamp it and upload it to the “Upload 

Form”pape. 



Check the payment| 08 

1. Please click “Invoice " to check the payment status. 

2. Please click “Detail" to download the Invioce. 

3. If you pay by T/T,please upload the bank receipt. 

The bank charges for remittance shall be borne by the payer. 




